CHOICES Incentive Program
Basics Checklist
· Occupational Health & Safety Policy
Describe your company's commitment to safety in your workplace.  Add your company name to the one provided and adjust it to reflect what works for your company.

· Return-to-Work Policy
Describe your company's commitment to managing injuries in your workplace.  Add your company name to the one provided and adjust it to reflect what works for your company.

· Injury Reporting
Add the supervisor's name to the "If someone is injured at work" poster and put it up on the wall in the main work area.  Keep the injury report forms available if required.
· Safe Work Practices
Identify the main hazards in your workplace and write guidelines like the ones provided for safe lifting, personal protective equipment and slips trips and falls.  Review them with staff.  You can find safe work practices for most hazards at the following websites:
www.ccohs.ca/oshanswers 

http://www2.worksafebc.com/Safety/Home.asp 

· Training Checklist
Write a checklist of all the training you provide to your staff to teach them how to do their job safely.
· Health and Safety Representative
An employer who has less than 20 employees requires a health and safety representative if they are classified an:

· A hazard & have 5 of more employees;

· B hazard & have 10 or more employees; or

· C hazard & have 15 or more employees

Training for co-chairs is available through the Northern Safety Network Yukon.[image: image1.png]



