OH&S Procedures

Inspections

Purpose

To provide guidelines for employees who are responsible for completing worksite inspections.

General

Formal and informal inspections of the workplace are important for the prevention of workplace injuries and illnesses.  We use inspections to identify unsafe acts or conditions and to correct them before they cause harm.  

Guidelines
All staff are responsible for:

· participating in and contributing to both formal and informal inspections; and
· notifying their supervisor of any hazardous situation whenever they see them.
Supervisors are responsible for:

· conducting ongoing informal inspections of their workers’ worksites;

· involving workers in those inspections; and

· ensuring that unsafe acts or conditions are promptly corrected.

Management is responsible for:

· directing annual formal inspections of all worksites;

· involving workers in the inspections;

· reviewing inspection results & recommendations for corrective action; and

· ensuring that any unsafe acts or conditions are promptly corrected.  
The Joint Health and Safety Committee, Safety Representative conducts a monthly inspection that involves staff and supervisors.

The President is responsible for ensuring inspections are completed and unsafe acts or conditions are promptly corrected.
Inspection Reporting and Records
· Inspection reports are completed by the inspector (supervisor, safety representative or inspection team) and sent to the Joint Health and Safety Committee for review.

· The Joint Health and Safety Committee review all inspection and makes recommendations to Management for corrective action.

· Completed inspection reports are filed for future reference.
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