OH&S Safe Work Practice

Vehicle Travel
Purpose

To provide guidelines for employees when travelling in vehicles.
General
Employees required to visit worksites outside of Whitehorse face hazards on the road and from the worksite they are visiting.  Following travel and check-in guidelines will reduce the likelihood of a problem occurring and reduce the severity should an unexpected incident occur.

Travel Guidelines

· Become familiar with the equipment provided as it may be necessary to your survival.  
· Do not carry explosives, firearms, flammable materials, liquor or pets without special written approval of your supervisor.  Wear clothing appropriate to the season.

· Be aware of the risks that may exist at each workplace you will be visiting, and/or ask the person in charge about hazardous conditions unique to that workplace. Take all necessary personal protective equipment or clothing for each workplace visit. 

· Prior to leaving on a trip, inspect your emergency food, emergency equipment and vehicle condition according to the attached checklists.
· Basic survival training is available to staff who need to travel related to their job.  Be aware that survival is a mind set; do not think you will be rescued immediately after an incident, it may be hours before help arrives or even the next day.  Instead, concentrate on how you will survive until help arrives.

· Never use a cell phone or radio phone while driving.  If you need to make or answer a telephone call pull the vehicle over to a safe location before carrying on a phone or radio conversation.

· Stop and take a 15 minute "fresh air" break at least every two hours to get out of the vehicle to stretch and walk.  Stop and take a break anytime you feel sleepy or otherwise fatigued.

Check–in Guidelines
· Keep your supervisor informed of your location when visiting remote worksites or travelling on roads where rescue, in the event of an incident, would not be forthcoming in a timely manner.  For example; a worker travelling from Watson Lake to Ross River on the Robert Campbell Highway is required to check-in with an expected arrival time at Ross River.

· During normal working hours, contact your supervisor or designate with an up-to-date itinerary.  
· After normal working hours, establish a check-in schedule with your supervisor based on your estimated time of departure and arrival.

· If circumstances change, and you believe you will not be finished by the established check-out time, contact your supervisor and adjust the time accordingly.

· Call to check out.  If you do not contact your supervisor within 30 minutes after the set time it will be assumed you are incapacitated and action will be initiated to locate you.

Radio operation training is available for staff that must travel for their job.  Be aware of how to make and receive calls on the supplied radios.  It is your responsibility to ensure the vehicle you are traveling in has a working two-way radio.

· Emergency Food List

Item #
# Req.
Item
___
1
3
Noodles



___
2

Coffee and Tea bags

___
3

Assorted Drink mix

___
4

Sugar

___
5
1
Bag Dried Fruit

___
6
1
Can unsalted Nuts

___
7
1
Macaroni and Cheese Dinner

___
8
2
Freeze Dried Dinners

___
9
2
Freeze Dried Breakfast

___
 10
3
Energy Bars

___
 11
1
Set Utensils (sharp knife, fork, spoon)

___       12
1
20-25 litre jerry can filled with fresh water

Date Checked: ____________________Checked by: ______________________

Emergency Equipment for Vehicles

Equipment





Unit Number: _________


# req.
Item
# req.
Item
___
1)
1
Shovel
___
24)
1 
20 x 20 Tarp

___
2)
1
Axe
___
25)
1 
Long extension cord (50’)

___
3)
1
Swede saw
___
26)
1
Hand cleaner

___
4)
1
Tow chains/ tow straps
___
27)
1
Roll paper towel

___
5)
1
Booster cables
___
28)
1
Cooking Grill

___
6)
1
Flashlight with extra batteries
___
29)
1
Emergency Ration Bag

___
7)
3
Triangular roadside reflectors
___
30)
1
Package fire starter

___
8)
1
Package fire starter
___
31)
4
Cans sterno

___
9)
1
First aid kit
___
32)
1
Roll aluminium foil

___ 10)
2
Water containers (seasonal) 
___
33)
1
4 x 6 tarp

___ 11)
6
Flares
___
34)
2
Survival candles

___ 12)
6
Gasoline Antifreeze
___
35)
1
Cooking pot

___ 13)
2
Litres motor oil
___
36)
1
Billy Can+ 2 rolls snare wire
___ 14)
1
Litre ATF
___
37)
1
Whistle

___ 15)
1
Fire extinguisher (4 lb. ABC)
___
38)
1
50’ light rope

___ 16)
1
Aluminium cook set
___
39)
1
Emergency blanket


___ 17)
1
Jar matches
___
40)
2
Rolls Toilet paper
___ 18)
2
Fan belts 
___
41)
6
Candles

___ 19)
1
Set tire chains (2 for 4x4)
___
42)
1
Pair gloves
___ 20)
2
Spare tires
___
  43)
1
Tire sealant
___ 21)
1
Wheel chock set
___
  44)
1
Pepper canister 

___ 22)
1
Wheel Wrench
___
45)
1
Windshield scraper

___ 23)
1
Windshield washer fluid
___
46)
1
Sleeping bag

Date Checked: _______________________Checked by: ________________________ 

Vehicle Inspection

	Unit Number: ____________
	Machine Type: ___________
	Machine Make: ___________

	Inspection Date: ____________________
	By: _______________________________


Daily Walk Around:
Check for vandalism or attempted theft as well as serviceability (e.g. windows and fuel cap for forced entry, slashed tires etc.)

	___   Tires – pressure & condition (visual)
	___   Dents or Scratches (Body Condition)

	___   Lights (broken)
	___   Mirrors

	___   Windshield Condition _____________
	___   Horn

	___   Backup Alarm
	___   Fluid Leaks Underneath

	___   Fire Extinguisher and/or First Aid Kit
	


Weekly or before any out of town trip
	___   Check Fluids (engine oil, transmission  oil, washer fluid, coolant, brake fluid)
	___   Brakes (sticking, squealing, not applying)

	___   Parking Brake
	___   Steering (noises, play, hard to turn)

	___   Tire Condition ___________________________________

	_______ Rear Pressure _______
	_______ Front Pressure _______

	___   Spare Tire Condition & Pressure
	___   Exhaust (noise, leaks, secure)

	___   Wipers (operation, condition of blades)
	___   Brake Lights

	___   Headlights:        _______ Low Beam       _______ High Beam

	___   Turn Signals:    ___ Left Front    ___ Right Front    ___ Right Rear    ___ Left Rear

	___   Four Way Flashers
	___   Back Up Lights

	___   Interior and Dash Instrument Lights
	___   Tail & Side Lights


Bi-Annually or before any out of town trip
	___   Winch and Cable
	___   Block Heater & Extension Cords

	___   Cargo Restraints
	___   Tool Kit – contents (per list) & condition

	___   Jack and Wrench
	___   Accident Investigation Kit (as per list)

	___   Emergency Equipment (as per list)
	


Note:
The entire list must be checked if you are taking the vehicle for the first time or going on an extended trip.  Send completed form to supervisor for filing.


Page 1 of 5

