OH&S Safe Work Practice

Workstation fit
Purpose

The purpose of this safe work practice is to help prevent workplace injuries resulting from a poor workstation fit from occurring.
General
Repetitive strain injuries (RSI) are one of the leading causes of injuries in an office environment.  Applying ergonomics to properly fit each person to his/her work station will prevent RSI’s and enable staff to work safely.
Guidelines
Managers

· Provide Office Ergonomics handbook to all new staff as part of his/her orientation.
· Ask new staff if they have any special needs that need to be accommodated.

· If so, request an ergonomic consultation from a WCHSB Safety Management Consultant by calling 667-5450.

· If not, work with your new staff to evaluate his/her workstation and work habits using the checklist in the handbook.
· Make ergonomic changes as required.

Staff
· Read the Office Ergonomics handbook to gain a good understanding of ergonomic risk factors.
· Work with your supervisor to evaluate your workstation and work habits.

· Make ergonomic changes as required and follow the break and exercise recommendations outlined in the Office Ergonomics handbook.

· Advise your supervisor if you have any special needs or problems with workstation fit.  
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