
	Location:
	

	Conducted by:
	

	Date:
	

	Items to watch for:
Personal security
· Front line staff training

· Visitor sign-in

· Interview room use and furniture
· Use of call-in procedures
· Safe work practices
· Parking lot and after hour issues

· Security system

Emergency response

· Exits, alarms, emergency lighting, drills

· Fire protection equipment

· First aid kit types and content, training


	Personal health and wellbeing issues

· Workload stress

· Scented products

· Noise

· Handwashing

· Appropriate sick leave use

· PPE

Travel

· Vehicles
· Survival gear

· Safe work practices

	Building environment and housekeeping

· Workstation fit (ergonomics)

· Furniture condition

· Heating, cooling, ventilation
· Lighting, electrical wiring, cords

· Windows, floors, doors, stairs

· Parking lot conditions

· Slip and trip hazards

· Building maintenance

· Elevator

· Storage areas

· Locker and lunch room

· Controlled products storage, labels, MSDS
· Bulletin board - JHSC members, FA attendants
· Warning signs
· Safe work practices


	Item #


	Identified Hazard
	Location
	Priority
	Hazard Control Strategy
	Actions
	By whom
	Target Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Reviewed by Joint Health & 

Safety Committee: 








Signature of Co-Chairs






Date

Reviewed by Management: 








Signature of CEO







Date

Work Site Safety Inspection Report








Priority index:  High = immediate attention (now)
Moderate = short-term planning (this quarter)
Low = long term planning (6 - 12 months)


