OH&S Procedures

Safety Training

Purpose

Safety training is essential for maintaining the safety and health of all employees.  Staff deal with a number of hazards for which they need thorough, ongoing training.  
General

Safety training will be provided to employees:

· When they are first hired and

· When changes occur that introduce new hazards.  For example, when:

· their jobs change,

· their location changes, or

· when there are new tools, equipment or process to their jobs.
Orientation, job specific and refresher training
Safety training includes both orientation and job specific safety training.  Employees will receive refresher training regularly, as required.

Safety meetings

Safety training also includes safety “tailgate” meetings with all staff or with specific groups of employees to deal with safety issues.

Guidelines

Orientation
On a workers' first day of work or new assignment, supervisors will provide a safety orientation as part of a general orientation (see Orientation Checklist).  This will include an overview of the Safety Plan emergency response, review of workplace hazards, how employees can perform their jobs safely and training on the proper ergonomic set up of their work stations.  
Training for Supervisors will include:

· Leadership for safety excellence
Training for all employees will include:

· Handling Difficult and Potentially Violent Clients

· Emergency Response Training and Practice

· Passport to Safety

· Stress and Time Management

· Annual tailgate talks on respectful workplaces including preventing the transmission of communicable disease, noise and scents.
· Annual tailgates on back care and proper lifting

· Annual tailgates on ergonomics and proper work station fit

Training for staff who visit worksites will include:

· Defensive and winter driver training

· Personal safety on work sites

· Preventing animal attacks
Training for First Aid Attendants include:

· Advanced First Aid

Training for the Joint Health and Safety Committee will include:

· Joint Health and Safety Committee Training.
Training Records
· Orientation checklists will be completed according to the Orientation Manual and submitted to Human Resources for inclusion on personnel files.

· All other safety training, with the exception of tailgates, will be tracked and recorded by HR using the existing process.









