	Health & Safety Committee Meeting - Minutes
Chair: 
Recorder: 
Participants:
Guests: 

Absent: 
	Date: 
Time:

Location:


	Agenda

Item #
	Issue/Discussion
	Recommendation
	By When

                

	1
	Review/Approve Agenda –  
	
	

	2
	Business arising from the minutes of (enter date of previous) meeting  

2.1 (enter any business carrying over from the last meeting)
2.2  …

	
	 

	3
	Regular Reports

3.1 Worksite Inspections 
· (enter findings from worksite inspections)
3.2 First Aid/Injury Report
· (enter any first aid incidents)

3.3 Incident Report
· (enter any incidents resulting in an injury or a near miss)


	
	    

	4
	New business

4.1 (enter any new business)
4.2 …

	
	 

	5
	Next Meeting:
Health and Safety Committee meetings are scheduled (enter date of recurring meeting) of each month at (enter time). – Next meeting is (enter next meeting date), in (enter next meeting location).
	
	

	
	Approved minutes are to be filed by (enter department or staff member responsible), with a hard copy posted on (enter location for posting). Electronic copies are provided to committee members and management members through the (enter top leadership position title). In my opinion, the above is an accurate record of this meeting.
___________________________              _________________________
Co-chair                                                     Co-chair
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