OH&S Procedures

Joint Health and Safety Committees
The Health and Safety Committee embodies the “workers right to participate” in the health and safety system and the principle of “internal responsibility” inherent in Occupational Health and Safety legislation.  The internal responsibility principle requires the active participation of all workers, managers and employers in maintaining the health and safety of the workplace.

Health and Safety Committee Responsibilities
Management has the ultimate responsibility for Occupational Health and Safety while the Health and Safety Committee monitors the safety performance of the organization. 
Regular Inspections

· Inspect the workplace monthly.
· Follow the formal inspection procedures established by the organization.
· Speak with fellow employees to gain information about concerns of potential safety hazards; and
· Receive training in recognizing and assessing workplace safety hazards.
Daily concerns
· Respond to any health or safety concerns raised by a worker.
· Advise the worker of the steps being taken and keep worker informed of the progress of the investigation and remedy of the concern.
Injury and near miss investigation and reporting
· Review all workplace injury and close call reports.
· Eliminating direct and indirect causes of incidents and close calls.
· Investigate the cause of the incident or close call and make recommendations to management to avoid recurrence.
· Assist a safety officer in the investigation of a serious or fatal accident.
· Observe and, where qualified, assist in industrial hygiene testing.

· Appeal to the Chief Industrial Safety Officer to resolve differences of opinion with the employer concerning health and safety matters.

Promoting Health and Safety
· Promote health and safety in the workplace.
· Assist with developing and promoting safety education or in health and safety programs or initiatives.
Forming a committee

This organization, having more than 20 employees, is required to establish and maintain a Joint Health and Safety Committee.

The committee must have no fewer than 4 and no more than 12 members of which:
· at least half of the committee must be worker representatives with no management function;
· there must be at least one management representative;
· management representatives will be designated by the employer; and
· worker representatives will be selected by the workers, by election through secret ballot.
The committee will be co-chaired by a worker and a management representative, as selected by the committee (the management co-chair selected by management members and the worker co-chair selected by the worker members).
The committee will include at least one health and safety representative, selected by the workers, who has special duties, including monthly workplace inspections

Training and Orientation
Once committee members have been selected, orientation must be arranged by management and take place within 90 days and permit representatives to attend a course designated by the OH&S Director as soon as it is available.

Committee Meetings and Record Keeping
The H&S Committee must meet at least once a month. A committee member will send out a meeting notice and a proposed agenda prior to the meeting date.  Copies of all accident, close call and first aid reports will be provided for each member, wherever practicable.

Minutes of Committee meetings will identify each issue/item discussed, any action items and the responsible committee member and provide a method of tracking each issue until it is resolved.
Recommendations that arise out of the meetings shall be forwarded to management for consideration.  Progress and outcomes of recommendations shall be monitored.

Minutes of each meeting shall be distributed to management, committee members and to those assigned tasks by the Committee.  They will be posted on designated bulletin boards.  Posted minutes will contain enough information that workers can see that progress is being made on resolving safety issues.

